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How To Update IR8S  
 

From Provident And Tax – Web Main Menu, click on the IRAS Submissions ���� IR8S ���� Update.  

 

 
 

 

Diagram 1 will be displayed  

 

 
Diagram 1  

 
You could either:  

− Click on the hyperlink of the Batch No. to update records of a batch. It will bring you to 

Diagram 2.  

 

OR  

− Click on the  button to go back to Provident And Tax-Web Main Menu.  
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Diagram 2  

 
− You could a partial search, by enter Name or ID as shown in Diagram 2a and then click 

on the button.  

 

 
Diagram 2a  

 
− Employee records that meet the search criteria are retrieved and d isplayed as shown 

in Diagram 2b You can click on the to view the rest of the records.  
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Diagram 2b 

 

In Diagram 2, you could either: 

 
Add New Employee Records  

 

− Click on the button.  

 

OR  

 

To Update New Employee Records  

 

− Select a record and then click on either button. It will populate the 

details of the selected employee record.  Diagram 3 will be displayed. 

 

OR  

 

To Delete Existing Employee Records  

 

− Select a record and then click on  button. 
 

After making changes, click on the button to refresh the screen, which will then 

reflect the latest changes.  

 
OR  

− Click on the button to go back to Provident And Tax-Web Main Menu.  
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Diagram 3  

 

After entering all information: 

 

− Click on the  button to save the record which will bring you to Diagram 4 

along with the record that has been updated.  

 
OR  

 

− Click on the  button to go back to Diagram 2.  
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Diagram 4  

 
− To reflect latest information after checking/making changes to any records, click on 

the button.  

 

− To save the IR8A batch, click on the  button. This will bring you to Diagram 

5.  
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Diagram 5  

 

− To go back to Provident And Tax – Web Main Menu, click on the  button.  


